
 

Conference Papers 
 

Formatting guidelines 
 
It is expected that authors will submit carefully written and proofread material. Careful 
checking for spelling and grammatical errors should be performed. Papers should clearly 
describe the background of the subject, the authors’ contribution, including the methods 
used, results and concluding discussion on the importance of the work from both scholarly 
and managerial perspectives.  

The full paper must be written in English or in Russian with 12 pt Times New Roman. The 
text should be justified. The paper including figures, tables and references must have a 
minimum length of 5 pages and cannot exceed 15 pages. 

All accepted papers will be published in the online proceedings which will have an ISBN 
number and be made accessible from the KJU website after the symposium. We aim to 
produce proceedings of a professional and consistent quality, and appreciate you carefully 
following the instructions outlined in this guide. 
 
Suggested paper structure 

1. Title page 
2. Introduction 
3. Theoretical background (literature review) 
4. Research methodology 
5. Research findings 
6. Conclusions 
7. Summary 
8. References 

 
Authors’ guidelines 

1. Manuscripts should be typed single-spaced, including references.  
2. The first page of the manuscript is a title page that should include the manuscript title, 

author(s)’ name (please print your family name in CAPITAL letters), academic degree, 
institution, and email address, as well as a brief abstract of no more than 250 words 
substantively summarizing the article, and a list of no more than six keywords in 
alphabetical order that define the subject matter. In the case of multi-authored 
manuscripts, all correspondence will be addressed to the submitting author. 

3. Title page format guidelines 
a. Manuscript title:  Times New Roman 16-point, centred  
b. Author(s)’ name  Times New Roman 14-point, centred 
c. Author(s)’ affiliations  Times New Roman 12-point, centred 
d. Abstract and keywords  Times New Roman 10-point, justified 

4. Manuscript format guidelines 
a. Text: single spaced text, justified page alignment, Times New Roman 12-point 



 

b. The first line of each paragraph should be indented one tab except after 
headlines and illustrations (tables and figures). Do not place a space line 
between paragraphs. 

c. Major headings: centred on the page, Times New Roman 14-point, bold, 
uppercase letters 

d. Subheadings: centred on the page, Times New Roman 12-point, bold 
e. Footnotes: justified, Times New Roman 10-point 
f. Tables and figures should be positioned within the text.  

i. Table/figure title: Times New Roman 12-point, bold 
ii. Table/figure number and text: Times New Roman 12-point 

iii. Table/figure source: Times New Roman 10-point 
iv. Non-significant decimal places in tabular data should be omitted. 
v. Tables and figures should be formatted as seen below: 

 
Table 1/Figure 1 

Title of table/figure 
 

Column title 1 Column title 2 

Table text Table text 

Source: Smith (2006) 
 

g. In the text, all illustrations and charts should be referred to as figures. Figures 
must be clean, crisp, black-and-white, camera-ready copies. 

 
5. All cited references must be given in full, including the volume, issues, and page 

numbers. The list of all references should be placed at the end of the paper, arranged 
in alphabetical order by author(s)’ last names, as shown in the examples below: 

a. Book: 
i. Ratz, T. and Puczko, L. (2002): The Impacts of Tourism. Hameenlinna: 

Hame Polytechnic.  
b. Book chapter:  

i. Gratton, C. and Richards, G. (1996): The Economic Context of Cultural 
Tourism. In: G. Richards (ed.): Cultural Tourism in Europe. Oxon: CAB 
International, pp.71-86. 

c. Journal article: 
i. Pritchard, A. and Morgan, N. (2001). Culture, Identity and Tourism 

Representation: Marketing Cymru or Wales. Tourism Management 
22(2):167-179. 

d. Unpublished conference paper: 
i. Adriani, F., Marini, G. and Scaramozzino, P. (2004): The Inflationary 

Consequences of a Currency Changeover: Evidence from the Michelin 
Red Guide. Paper presented at The Royal Economic Society Annual 
Conference 2004, University of Wales Swansea, 5-7 April 2004, 
Swansea, UK. 



 

e. Websites cited should be referenced by author, where known, and date of 
most recent access should be indicated:  

i. HM Treasury (2002): Lessons from the Changeover in the Euro Area: a 
Summary of Reports by Private Sector Organisations in the UK. 
http://www.euro.gov.uk/publications/LessonsfromtheChangeover.pdf 
(last accessed 06.02.2005) 
 

6. References within text: citations in the text should include the author(s)’ last name and 
the year of publication enclosed in parentheses without punctuation. E.g.: (Smith 
1994) or (Smith 1979, 1982) or (Smith and Brown 1996) or (Smith et al. 1994) or (Smith 
2000:14) (for quoted material).  

7. A disproportionate amount of editorial effort is usually spent on correcting 
references. To help reduce this, please: 

a. note very carefully the different requirements for different types of publication 
(use of capitals, order of elements, punctuation, need for page numbers, use 
of italics, etc.); and 

b. check very carefully that all references cited in the text are fully detailed in your 
chapter’s end references, and that all the end references are actually cited in 
the text.  

 
8. Deadline for paper submission:   2 May 2020 
 
Authors of all submitted manuscripts will be notified of the outcome of the review process 
by 15 November 2020.  

 
9. Email address: bajusz@kodolanyi.hu 
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